
M ANAG E YO U R M O NEY

Cash flow timing worksheet

Track when money moves — not only totals. Spend f rom money that has cleared, not f rom invoices
you have sent.

This week’s timing check
WHO ST ILL  OWES ME (NAMES AND ROUGH AMOUNT S)

WHAT  I MUST  PAY SOON (NAMES AND ROUGH AMOUNT S)

GAP OR PINCH POINT  T HIS WEEK

Befo re I spend “expect ed” inco me

1. Has the money cleared in the account?
2. What must still be paid this week?
3. What happens if  this customer pays late?

T IP
Keep a simple cash lo g yo urself

Note date, money in, money out and balance in your notebook or banking app history — use this
page to spot the timing gap.

T iming f ix

WH AT  I  WI LL DO

C H EC K- BAC K
DAT E

This resource is for educational purposes only. It is not tax, legal or financial advice. Rules and requirements can differ by business type and location.
Check with the relevant authority or a qualified adviser for your situation.


